ROADS AND MARITIME SERVICES
POSITION DESCRIPTION

	Job Title:
Project  Manager
	Position No.:
various

	
	

	Classification:
Engineer Level 3 (USS Grade 10)
	Date:         Nov 2011

	
	

	Location: 
Grafton
	Delegation Level: 
5

	
	

	Directorate:
Infrastructure Services
	ANZSCO Code:
2332113119192

	
	

	Immediate Supervisor: Project Services Manager
	


POSITION PURPOSE
The Project Manager develops and manages the implementation of road and bridge maintenance and construction projects in accordance with the client’s time, cost, quality and scope requirements.

KEY ACCOUNTABILITIES
· Ensure that the nominated infrastructure projects are completed  to time, cost, quality, and scope as specified and agreed to meet the client’s business objectives by providing efficient and effective project services for the nominated projects.
· Ensure professional service providers are managed effectively by the development and implementation of project briefs for contractor and internal service units.

· Control the administration and delivery of contracts by fulfilling the role of representative on selected contracts.

· Ensure the attainment of a high level of OH&S and environmental protection and safeguards on projects by the development and implementation of appropriate procedures, practices and reporting mechanisms.

SELECTION CRITERIA
· A four year (Civil/Structural or related) engineering degree from an Australian University or equivalent overseas qualifications.

· Demonstrated ability as an effective manager, with well developed skills in the management of multi-disciplinary teams, leadership and team building. 

· Demonstrated ability and experience in tendering procedures and overseeing professional and construction contractors.

· Experience in managing the development and construction of road and bridge projects including the implementation of community involvement and environmental management strategies.

· Demonstrated knowledge of the technical aspects of materials, equipment and techniques used in road and bridge construction and/or maintenance.

· Well developed communication skills with an ability to deal tactfully and effectively with people at all levels including liaison, negotiation, consultation, and conflict resolution skills.

· Demonstrated knowledge in the use and application of computerised techniques for project and information management.

· Knowledge and experience of quality assurance in civil construction with an understanding of quality management principles, OHS on road works and environmental management.

NOTES
· A probationary period of three months may apply to this position.

· It is a pre-requisite that applicants possess a current motor vehicle driver’s licence.

· The successful applicant may be required to work outside normal working hours on occasions and/or travel throughout NSW/within the Region.
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