ROADS AND MARITIME SERVICES
POSITION DESCRIPTION

	Job Title: Camera Specialist

	Position No.: 50143639

	
	

	Classification:  USS 7

	Date: September 2011


	
	

	Location: Parramatta 
	Delegation Level:
Level 6

	
	

	Directorate: Regulatory Services

	ANZSCO Code:


	
	

	Immediate Supervisor:  Camera Network Supervisor
	


POSITION PURPOSE
The Camera Specialist is responsible for the efficient transfer of infringement data from certified camera sites for adjudication by the State Debt Recovery Office, undertaking local & remote site activities in Sydney and Country areas, and collating operator log and site activity information.  

KEY ACCOUNTABILITIES
· Contribute to achieving Branch business objectives by facilitating the efficient and timely collection and movement of infringement data from camera sites and maintaining comprehensive, accurate and timely records.

· Ensure compliance of camera systems to appropriate legislative requirements by undertaking field testing and maintaining relevant records

· Contribute to achieving Branch business objectives and ensure down-time of camera systems is minimised by the timely reporting of camera status to allow maintenance to be arranged and repairs effected and by working effectively with operational staff & contractors in responding to unscheduled repairs or maintenance

· Assist Legal actions by providing expert witness testimony in court on behalf of Roads and Maritime Services (RMS).

SELECTION CRITERIA
1. Experience in undertaking data collection from field equipment.

2. Experience in calibration or testing of electronic equipment

3. Experience in the management of electronic and paper based records systems. 

4. Demonstrated knowledge of Windows operating systems and use of MS Office applications including Word and Excel.

5. Proven problem solving and analytical skills with the ability to troubleshoot and identify the nature of computer problems.

6. Experience with computer hardware and software relating to Local and Wide Area Networking.

7. Strong oral and written communication skills with the ability to support court and prosecution proceedings and to  work independently with minimum supervision to achieve quality results
Notes:
· A probationary period of three months may apply to this position.
· The successful applicant may be required to work outside normal working hours on occasions.

· Relevant criminal record checks will be conducted on all successful applicants prior to appointment.
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