ROADS AND MARITIME SERVICES
POSITION DESCRIPTION

	Job Title:
Planning Manager
	Position No.: 50014153

	Classification:
USS 10
	Date: December 2011

	Location:  North Sydney
	Delegation Level: 5

	Directorate:
Regulatory Services
	ANZSCO Code: 224712119192

	Immediate Supervisor:  Manager Planning and Performance
	


POSITION PURPOSE
The Planning Manager is responsible for developing business plans and performance frameworks, managing organisational change projects and other strategic initiatives to improve Directorate performance. 
KEY ACCOUNTABILITIES
· Develop the Directorate Strategic and Business Plans by facilitating workshops, preparing documentation, managing funding bids and working with senior management to clearly document Directorate objectives and targets. 
· Develop the Directorate’s performance measures and performance framework by facilitating workshops, preparing documentation, researching and providing guidance and support on best practice to improve the Directorate’s performance.

· Manage and/or participate in projects by identifying strategic, business improvement and organisational development initiatives to improve the Directorate’s performance.

· Develop performance reports and agreements that support corporate objectives by ensuring that the agreements align with the Strategic and Business Plans. 

· Manage allocated projects through the application of contemporary project management techniques in order to achieve projects on time and within budget.

SELECTION CRITERIA
· Demonstrated experience in developing business or strategic plans and establishing effective performance reporting frameworks in large multi-functional organisations.
· Demonstrated experience in leading and facilitating business improvement, and organisational change or development projects.
· Highly developed interpersonal, including facilitation, negotiation, influencing and consultative skills, and highly developed written communication skills.
· Demonstrated experience and skills in project management including high level organisational skills and a proven ability to determine work priorities.

· Proven ability to lead small task oriented teams and complete concurrent tasks and projects to a high standard within strict deadlines.

· Highly developed research, analytical and problem solving skills.

· Demonstrated strong computer skills, in MS Office applications, such as Word, Excel, Outlook and Powerpoint.  

Notes:
· A probationary period of three months may apply to this position.

· The successful applicant may be required to work outside normal working hours on occasions.
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