ROADS AND MARITIME SERVICES
POSITION DESCRIPTION

	Job Title:  
Project Manager
	Position No: 
Various

	
	

	Classification:  
Engineer Level 1-2
	Date: 
Jan 2011

	
	

	Location:  
Grafton
	Delegation Level:  
6 

	
	

	Directorate:  
Infrastructure Services
	ANZSCO Code: 
2121112292



	Immediate Supervisor:  Project Manager
	


POSITION PURPOSE
Responsible for developing and delivering road, bridge or traffic infrastructure and/or maintenance projects in order to achieve Roads and Maritime Services (RMS) and Government road safety, asset management and network efficiency objectives.

KEY ACCOUNTABILITIES

· Provide efficient and effective project and contract management services by ensuring that the nominated road, bridge or traffic infrastructure and/or maintenance projects are developed and delivered to specified, time, cost, quality and scope requirements.

· Ensure the effective delivery of contract works by preparing contract documents (including technical specifications), participating in the tender process, acting as the RMS representative and managing the surveillance process. 
· Manage the investigation and design process by developing project briefs and procuring and overseeing internal and external service providers.

· Contribute to the successful delivery of projects by leading or participating in project teams, proactively developing personal capabilities and supporting less experienced team member’s development.

· Maintain effective internal or external relationships and consultation with clients, contractors, service providers, government authorities and other stakeholders for the effective management of project and contract related matters.

· Deliver a high level of occupational health and safety and environmental management on projects and contracts by implementing appropriate strategies, guidelines, procedures, processes and practices in collaboration with RMS specialists.

SELECTION CRITERIA

· A four year engineering degree from an Australian University or equivalent overseas qualification.
· Ability to manage the delivery of road, bridge or traffic infrastructure or maintenance projects, including knowledge and understanding of computer based project management tools, quality assurance, OH&S and environmental management.

· Sound knowledge of contract management principles.

· Well developed written and oral communications skills, including the ability to liaise with people at all levels, including external stakeholders.

· Sound analytical and problem solving skills.

· Knowledge of the technical aspects of materials, equipment and techniques used in road and bridge construction and maintenance.

Notes:

· A probationary period of three months may apply to this position.

· The successful applicant may be required to work outside normal working hours on occasions.
· It is a pre-requisite that applicants possess a current motor vehicle driver’s licence.

· Progression from Engineer Level 1 to Engineer Level 2 will be dependent on achieving Chartered Status from Engineers Australia (Professional Engineer).

· This is a generic position.  The successful applicant will be required to work in a range of business units within Northern Region to suit business needs and project demands.

pd_01651_project_engineer_el1_2_various_2011


