ROADS AND MARITIME SERVICES
POSITION DESCRIPTION

	Job Title:     Critical Skills Initiative Project Leader LD
	Position No.:
Various

	
	

	Classification:
 USS10
	Date: November 2011

	
	

	Location:
 Parramatta
	Delegation Level: 5

	
	

	Directorate:
Finance & Corporate Services
	ANZSCO Code: 
2231111224643

	
	

	Immediate Supervisor: Principal Advisor Professional & Technical Development
	


POSITION PURPOSE
As a member of the Professional and Technical Development team, the Project Leader, Critical Skills Initiative (CSI) is responsible for the development of strategies that address the identified needs of one or more the RMS’s Critical Skills areas and for leading cross-functional project teams to implement the strategies.

KEY ACCOUNTABILITIES

· Deliver strategies that address critical skills issues and enhance organisational performance by undertaking ongoing stakeholder consultation, investigation and analysis to identify current capability, project future needs and agree upon ways forward.
· Ensure improvement in organisational capability in specific professional and technical areas through leading cross functional teams in the development and implementation of targeted professional and technical development programs and other initiatives.
· Contribute to the achievement of the Professional and Technical Development team’s objectives by working collaboratively to develop business plans and reviewing progress and expenditure against key targets and performance indicators.
· Facilitate participation in the CSI program through the development and implementation communication and marketing campaigns.  
· Ensure integrity and appropriate operation of CSI program initiatives by leading the establishment and operation of governance and management processes.
· Assist the Principal Advisor Professional and Technical Development in measuring the effectiveness of the CSI program by monitoring and reporting activities and progress and evaluating results against agreed performance indicators.

SELECTION CRITERIA
· Tertiary qualification in Human Resources, Learning and Development or a related discipline or equivalent breadth of experience.

· Ability to undertake training needs analysis and to design and implement development programs appropriate to organisational needs.

· Demonstrated high level written, interpersonal, consultation and communication skills, with success in developing and maintaining effective personal networks and relationships.

· Ability to apply adult learning principles and knowledge of the Australian Qualifications framework.

· Ability to plan, coordinate and lead cross-functional project teams to successful project completions.

· Ability to think strategically and to anticipate and plan for implications of actions upon the broader organisation.

· Ability to contribute to development and implementation of business plans and budgets.

Notes:
· A probationary period of three months may apply to this position

· It is a pre-requisite that applicants possess a current motor vehicle driver’s licence

· The successful applicant may be required to travel throughout NSW and work outside normal working hours on occasions
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