Capability Based Position Profile

Position title: Environmental Officer, Environmental 
Pos No: 50016763
Planning & Assessment 




Delegation Level: 7

Classification: USS 6




Location: North Sydney
Job Cluster:   Policy, Planning and Community 

ANZSCO Code: 2343121119192
Directorate/Branch: Environment

Position Title:
Environmental Officer

             Pos No: 50016763
Classification:          
USS 6     


            Delegation level: 7                               
Directorate/Branch: 
Environment 


            Location: North Sydney 

Job Cluster:

Policy, Planning and Community       ANZSCO Code:   

                                                                                               2343121119192
Position Purpose: 
The role assists in the planning, development, delivery and/or review of environmental planning and assessment services in order to deliver high quality environmental planning outcomes across all RMS activities. 

Key Accountabilities: 

· Support preparation of EIA to achieve sound planning approvals for RMS projects and programs by undertaking EIA assessments, assisting the coordination of specialist technical inputs, drafting assessment documents and ensuring compliance with legislative requirements
· Support the achievement of environmental best practice across RMS projects by providing early environmental planning and/or assessment advice and participating in project development teams 

· Improve project outcomes and streamline environmental planning and assessment processes by assisting in identifying and applying performance improvement initiatives and processes 

· Contribute to environmental risk minimisation in RMS activities by assisting project teams in early identification and effective management of environmental planning issues

· Assist in building environmental skills and capability across the RMS by participating in internal and/or external teams

Selection Criteria:

Key Technical Capabilities:        



Level                                        
· Environmental management



Applying
· Compliance





Acquiring

Non-Technical Capabilities:             


Level                  

· Communicating and influencing


2
· Delivering results




1

· Developing self and others



1

· Planning and organising



2
· Problem solving and decision making


2

· Working with and leading teams


1
· Working with customers and stakeholders

1

Pre-Requisites:    
· Relevant tertiary qualifications in an environmental or related discipline
Key technical capabilities

Environmental management (Applying) 

Possesses a thorough working knowledge of the NSW and Federal environmental regulatory framework.  Possesses strong knowledge of environmental policy, planning, management and technical issues and their importance to the operations and reputation of the organisation.  Implements and manages projects within own area/s of expertise and takes responsibility for delivering environmental outcomes within budget and resource requirements.  Works co-operatively across the RMS and with external stakeholders agencies.  Builds internal and external stakeholder networks to enhance the RMS’s effectiveness and reputation in environmental management and technical expertise

Compliance (Acquiring)

Understands and follows the most recent legal and regulatory requirements relevant to own area.  Understands how these laws and regulations impact on the organisation. Complies with legal and regulatory requirements relevant to own work group.  Possesses knowledge of basic compliance management processes and procedures  

Non-technical capabilities 

Communicating and influencing (2) 
Identifies key messages, issues and concerns when communicating and consulting with others.  Uses a range of communication, and interpersonal skills such as persuasiveness and sensitivity to resolve issues, provide solutions and influence behaviour and decision making.  Uses factual and emotional arguments to negotiate/facilitate outcomes with others, internally and externally.  Tailors interpersonal approaches to meet demands of particular audiences.  Is accessible and receptive to others.  Exhibits awareness of, and sensitivity to, internal politics.   Participates effectively in meetings, formally and informally, in chair or member roles.

Delivering results (1) 

Understands how own work contributes to work group results.  Works towards, and meets, standards and goals set by supervisor/manager.  Acts in a timely manner to deliver results based on the best information available. Thinks about new ways of doing routine work for own work group.  Appreciates potential risks and issues associated with own work and takes action to address these.   Works to directions/standard procedures to deliver results.  Accepts responsibility for own work and refers non standard/difficult situations to supervisor/manager.  

Developing Self and Others (1)

Understands and takes ownership of own development needs.  Independently seeks feedback on their development and performance from supervisors/managers and mentors.  Identifies suitable self development opportunities that align with business objectives.  Assists and provides informal coaching to new, or less experienced, employees. Works with change in a positive way.

Planning and Organising (2)

Prepares operational/logistical plans/schedules with co-ordinated input from others and direction from supervisor/manager.  Scopes tasks/projects and is aware of key parameters for success.  Manages available resources and negotiates rescheduling of work.  Undertakes planning with an understanding of the short to medium term, the risks involved and their potential impact.  Places emphasis on the achievement of time, cost, efficiency and quality targets, regularly monitors targets and adjusts plans where required.  

Problem Solving and Decision Making (2) 
Analyses problems of moderate complexity and places them in an organisational context.  Uses team contributions to break down tasks/processes or problems within own area of influence or experience.  Identifies connections between different issues, problems or situations within the work group.  Develops practical solutions to operational issues.  Considers the effect of decisions or actions on others.  Is informed before acting on matters.  Uses accepted practices to address non-standard circumstances.   Makes decisions based on an accurate understanding of risks involved and their potential impact.  Develops others in problem solving and decision making skills.  Balances intuition with logic and looks for innovative solutions to problems.  Weighs cost/benefits/risks against likelihood of success when opportunities arise for own work group to improve efficiency through new approaches.  Establishes information networks to search for relevant information.

Working with and Leading Teams (1)

Participates positively, actively and constructively, as a team member.  Understands own contribution to the team meeting its objectives.  Identifies opportunities to add value to the efforts of other team members.  Understands and works with varied points of view and values the contribution of others.

Working with Customers and Stakeholders (1)

Identifies and interacts with internal and external customers and stakeholders with respect to routine or procedural work.  Respects and values their interface with customers.  Identifies and responds to customer and stakeholder needs.  Takes responsibility for referring difficult problems/situations to their supervisor/manager.
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